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Calculator currently pulls in CURRENT salary –

please refer to RIF policy and check overview of actions to determine if 
salary should be changed on the calculator.

One person at a time….

Knows the difference between teachers and other employees

You provide EE # and RIF Separation Date

It provides 

Total Severance Pay

Number of payments – Distributed over ___ months

Amount per month

Based on ___ yrs of service

Best Business Practice Recommendation:

After receiving approval to pay severance from OSBM -

print out the screen print on a monthly basis and provide to agency 
payroll after entering appropriate actions into system.  

Agency payroll will create the necessary IT 15’s for payments.
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Does the Cross Agency Verification Report look different from the RIF 

Verification Report? 

They are two different reports, are different but may not look that 

different to an occasional user.

Only the RIF Verification (B0020) has the link to Employees Eligible for 

RIF Priority (B0021)

Can you pull yourself up on the RIF Verification Report even if you have not 

been RIF’d?

Yes, you can pull anyone up on the B0020, but unless they have an 

active Datetype 06 on the Date Specifications, they should not appear 

on the B0021.

How do I jump from B0020 to B0021?

Put your curser on the end of the last row of the report and right click; 

select Goto and click on the report.

Who has access to these reports?

The same employees who can do Cross Agency Verification.
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Health Plan will continue if hours 30 or more.
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Three SEPARATE policies to keep track….  See policies for ALL specifics.

For example:

RIF Priority requires 24 months of continuous state service as 

permanent employee.

Severance pay requires at least 6 months of continuous state service as 

a permanent trainee.

State Health Plan requires at least 12 months of continuous state 

service as a permanent employee.
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DO NOT ENTER A RIF’D EMPOYEE INTO SYSTEM AS A TEMP – You will 

cancel out the RIF action!
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How is the IT 41 handled if a RIF takes a job that satisfies their RIF rights?

In the BEACON system, the IT 41 will come up as part of the action 

completed by those hiring the RIF. They should copy the 41 and 

remove the datetype 06 on the NEW IT 41. The datetype 06 should 

remain on the previous IT 41.

If hiring in State Government but outside of BEACON, the agency with 

access to employee should copy the IT 41 and remove the datetype 06 

from the new IT 41.

This should be maintained in addition to adding to the OSP spreadsheet –

BEACON is system of record.  Must be entered for future BI reporting 

purposes.
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BEFORE entering a Discontinued Service Retirement into the system, be sure 

to include agency payroll, OSP, and Retirement in your discussions.  The 

current contact at the Retirement system per Stephanie Beard at the 

Treasurer’s Office, is Diane Whaley – 508-5156. 
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When using the Separation action, you are truly cutting the cord.  The employee will not receive any additional pay or benefits other than regular 

separation payouts of leave.

Be sure to do a Separation/Cancel Separation Pay Continuation on all RIF 

Separation Pay Continuation actions.

What action is done by whom if a RIF employee who currently has a 

Separation Pay Continuation action in the system is hired by a Non BEACON 

state agency?

The agency that has access to the employee, usually the agency that 

reduced the employee will complete a Separation/Cancel Separation 

Pay Continuation.

A few words about “career status”  6 mos trainee vs 12 months vs 24 

months….
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Severance must be approved by OSBM before it is paid.  

Agency HR sends to OSP who forwards on to OSBM for approval.

Agency HR then notifies Agency Payroll to pay a specific amount as approved 

by OSBM.
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135-45.2(a)(8)  Notwithstanding the provisions of G.S. G.S. 135-45.12 

employees formerly covered by the provisions of this section, other than retired 

employees, who have been employed for 12 or more months by an employing 

unit and whose jobs are eliminated because of a reduction, in total or in part, in 

the funds used to support the job or its responsibilities, provided the 

employees were covered by the Plan at the time of separation from service 

resulting from a job elimination. Employees covered by this subsection shall be 

covered for a period of up to 12 months following a separation from service 

because of a job elimination.

135-45.2(c)(8) Notwithstanding the provisions of G.S. 135-45.11 former 

employees covered by the provisions of G.S. 135-45.2 and their spouses and 

eligible dependent children who were covered by the Plan at the time of the 

former employees' separation from service pursuant to G.S. 135-45.2, 

following expiration of the former employees' coverage provided by G.S. 

135-45.2. Election of coverage under this subdivision shall be made within 90 

days after the termination of coverage provided under G.S. 135-45.2.
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On the face of it – just like any other RIF….

Need to be sure that agency does not continue to pay health insurance if 

employee elects to retire – Retirement will then pick up the health insurance.  

Would need to do a Separation/Retirement instead….
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Important thing here – do NOT bring back unless they are going to work –

move directly from LOA to RIF.

RIF 12 months health insurance begins August 1, 2009 to July 31 2010.
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Several ways to handle this between agency, employee and Retirement 

System.  

More than likely taxes will be involved and employee should receive a W-2.  If 

W-2 is to be generated, it is Separation Pay Continuation….
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Employee will just receive a COBRA offer.
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